Training Needs Assessment for STUDENT AFFAIRS

Dear Fellow Student Affairs Officers:


Dios nikamu! (God be with you!)
The Student Affairs Unit of the St. Paul University System is planning to hold Capability Enhancement Sessions for all SAO practitioners, Activity Coordinators and Club Advisers before the 1st quarter of the current academic year concludes. In order for this plan to materialize, there is a need for the unit to know what specific areas of Student Affairs you would like the trainings to focus on. This will help the organizing committee design a tailor-fit training for you.

Please answer this survey questionnaire honestly and completely. You are encouraged to give a response to ALL items.


Thank you for your cooperation.

I. RESPONDENT’S PROFILE

	Name:
	__________________________________________________________

	Designation:
	__________________________________________________________

	School (Campus):
	__________________________________________________________

	Gender:
	(     ) Male                                     (     ) Female

	Number of years as SA Practitioner:
	________________

	Related Organizational Affiliation/s:
	__________________________________________________________


*please send your responses to Mr. Jeremy Godofredo Morales (SPUP) via daphijem@yahoo.com or fax it to 078-846-4305 or 078-846-4899
II. TRAINING NEEDS


Directions: Put a check mark ( / ) on the appropriate column that best represents your need of each given item.


Code:
3
Very Much of a Need

2 Much of a Need




1 Not Much of a Need

	AREA
	NEEDS
	3
	2
	1

	Theories and Practices in Student Affairs (Strategic Management, Group Processes & Facilitation, Leadership)
	Knowing the office goals and objectives.
	
	
	

	
	Preparing unit directions and activities.
	
	
	

	
	Knowing the work scope of the office.
	
	
	

	
	Identifying the office down line (sub-units of SAO).
	
	
	

	
	Preparing clear office procedures and processes.
	
	
	

	
	Issuing directives, memos and notices.
	
	
	

	
	Handling student decorum.
	
	
	

	
	Designing activities for students.
	
	
	

	
	Designing activities for the school/community.
	
	
	

	
	Facilitating activities for and with students.
	
	
	

	
	Delineating SA work from teaching tasks.
	
	
	

	
	Facilitating students’ complaints and questions.
	
	
	

	
	Preparing documents and reports.
	
	
	

	Legal Considerations in Student Affairs (Conflict Management, Counseling)
	Understanding Legal Issues Affecting Students in Private Schools.
	
	
	

	
	Knowing the rights and responsibilities of students.
	
	
	

	
	Knowing the rights and duties of the school/college/university as pertains student discipline.
	
	
	

	
	Mastering grievance hearing procedures for clear and just handling of student cases.
	
	
	

	
	Making decisions on student cases.
	
	
	

	
	Handling minor infractions within the school campus.
	
	
	

	
	Handling minor infractions outside the school campus.
	
	
	

	
	Handling major infractions within the school campus.
	
	
	

	
	Handling major infractions outside the school campus.
	
	
	

	Research (Culture Management & Ethics, Resource Management, Data Analysis)
	Analyzing organizational climate, beliefs and value system.
	
	
	

	
	Analyzing patterns of behavior that support organizational success.
	
	
	

	
	Identifying ways of resource utilization for student affairs work.
	
	
	

	
	Identifying researchable areas in student affairs.
	
	
	

	
	Writing the problem and its background.
	
	
	

	
	Identifying appropriate research design fit for student affairs work.
	
	
	

	
	Selecting respondents for research.
	
	
	

	
	Knowing the ethical requirements in the use of a particular research tool especially when using human persons as subjects.
	
	
	

	
	Identifying appropriate data gathering tools to be used.
	
	
	

	
	Using appropriate statistical tool for data analysis.
	
	
	

	
	Writing the Research Paper.
	
	
	

	
	Writing the Research Abstract.
	
	
	


